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Federation of Osborne and Featherstone Nursery Schools

SAFE USE OF IMAGES POLICY
May 2024
Introduction
Federation of Osborne and Featherstone Nursery Schools believes that the responsible use of children’s images can make a valuable contribution to the setting and the community. The use of images in publicity materials can increase pupil motivation and help parents and the local community identify and celebrate achievements.

Our schools will only use images that the Head Teacher considers suitable and which appropriately represents the range of activities the setting provides and the values it adheres to.  No images will be used which could be considered to put any child at increased risk.
Through this policy we aim to respect children’s and parent’s rights of privacy and minimise the risk to which children can be exposed to through the misuse of images.  This policy takes account of both data protection and child protection issues.

Rights Respecting School 

This policy is in accordance with the 1989 United Nations Convention on the Rights of the Child (UNCRC)  

· Article 3 - The best interests of the child must be a top priority in all things that affect children. 

· Article 19 Governments must do all they can to ensure that children are protected from all forms of violence, abuse, neglect and bad treatment by their parents or anyone else who looks after them.

· Article 36 Governments must protect children from all other forms of exploitation, for example the exploitation of children for political activities, by the media or for medical research.

Data Protection
Images of pupils and staff are classed as personal data under the terms of the Data Protection Act 2018. Photographs are also classed as sensitive data as they can show a person’s ethnicity. (Also see Data Protection Policy)  
Photographs will be taken by Federation of Osborne and Featherstone Nursery Schools which will be used to enable us to perform our public task of being schools. These photographs will be used for children’s identification, name cards and recording children’s activities and monitoring attainment. These photographs will be deleted / shredded once a child leaves the nursery. A few photographs will be kept longer for the purpose of building an historical record of the nursery schools. 

We will not use images of identifiable children for other purposes (such as display, publicity or marketing) without the consent of the parent / carer. A consent form is attached at Appendix A.
In seeking consent we will ensure that parents / carers are clear why we are using a child’s image, what we are using it for and who might see the image.  Our consent form makes it clear that the parent can withdraw consent at any time and how to do this.

Child Protection

We will only use images of children in suitable dress. The Head Teacher and Governing Board will decide if images are suitable without presenting risk of potential misuse.

Any evidence of the use of inappropriate images, or the misuse of images, will be reported to CASS, Local Authority, social services and / or the police as appropriate.
Websites

We will adopt the same principles as outlined above when publishing images on the internet as we would for any kind of publication or publicity material.  However, we recognise that there is no control over who may view these images, and consequently a greater risk of misuse of images, via the internet.  We will therefore give specific consideration to any images of pupils on the website. (See also Use of Internet Policy)
Tapestry

Parents / carers will be asked to give specific consent for photographs and videos of their child to be uploaded onto other children’s learning journals on Tapestry. They will also be required to agree that no images from Tapestry will be posted onto the internet or social media. Photographs on Tapestry (our electronic learning journal system) will be deleted one year after a child leaves to allow time for parents/carers to download their child’s learning journal and time for journals to be transferred to the child’s next setting. See Appendix B Consent Form
External Photographers and events

If the setting invites or permits an external photographer to take photographs within the setting we will:
· Ensure the photographer is GDPR compliant

· Provide a clear brief for the photographer about what is considered appropriate in terms of content and behaviour.

· Issue the photographer with identification which must be worn at all times

· Not allow unsupervised access to children

· Ensure that consent has been obtained from parents / carers for children included. See Appendix A Consent Form 
The same conditions will apply to filming or video recording of events.

Photographs taken by journalists are exempt from the Data Protection Act, as newspapers are subject to strict guidelines governing the press.  However we will still ensure that consent has been obtained from parents / carers before allowing journalists to take photographs of children and no children’s names will be given to them.  See Appendix A Consent Form.

Photographs Taken at Parent Workshops and Events
Parents and carers attending workshops and events at school will be asked to give consent for photographs taken during the event on the sign in form at appendix C. Parents not giving their consent will wear a yellow visitor lanyard to ensure that staff do not photograph them.
Photographs and Videos Taken by Parents / Carers

Although practice varies from school to school, the Governors of this setting have agreed that the setting’s policy is that parents / carers are not allowed to take any photographs / videos on the premises during normal nursery sessions, this includes any images or recordings taken using mobile phones or other smart devices. Governors have also agreed that parents will be allowed to take photographs at specific nursery events (such as the leaving ceremony) under controlled, safe conditions.
Links with Other Policies
This policy should be read in conjunction with our Data Protection, Safeguarding, E-Safety, Use of Internet and School Records Management Policies.
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This policy will be reviewed on at least a three yearly basis and whenever significant changes to the systems and arrangements take place. 

Policy Agreed by Governing Body on: 02/05/2024
Signed:  ……A.Cartmale……………………………………         Review Date: May 2027
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CONSENT FORM FOR PHOTOGRAGHS AND MEDIA IMAGES

As a parent / carer of ______________________________________________(insert child’s name)

I understand that photographs will be taken by Osborne Nursery School which will be used to enable us to perform our public task of being a school. These photographs will be used for children’s identification, name cards and recording children’s activities and monitoring attainment. These photographs will be deleted / shredded once your child leaves the nursery. A few photographs will be kept longer for the purpose of building an historical record of the nursery school. Photographs on Tapestry (our electronic learning journal system) will be deleted one year after your child leaves to allow time for parents/carers to download their child’s learning journal and time for journals to be transferred to your child’s next setting. 

To comply with the General Data Protection Regulations (2018) we need your permission before we can photograph or make any recordings of your child for the reasons shown below. I understand that I can withdraw my consent for photographs to be taken for these reasons at any time by emailing the school on enquiry@osbornen.bham.sch.uk or by telling the staff in the school office.

I hereby consent Osborne Nursery School to take and use my child’s photograph for the following purpose (Please tick as appropriate):

· Internal displays in Osborne Nursery School

· Videos for internal use with children and staff

· On internal display (map) showing my child’s family heritage

· School newsletter (given to parents/carers) 

· On Osborne Nursery School website 

· Printed materials (leaflets, banners, displays) used to market Osborne Nursery School

· Presentations used by Osborne Nursery staff for training staff from outside settings

· Newspaper articles

· Official school photographs by a professional photographer (Academy Photography)

· Partner organisation websites (Birmingham Association of Maintained Nursery Schools, Birmingham Nursery Schools Collaboration Trust)
The photographs we take will be stored electronically on our school server and on our secure back-up server off site. 

Signed______________________________________________________________Date_______________
Name (block capitals)_____________________________________________________________________
The information you give will be processed electronically and stored on computer for administrative purposes in accordance with the General Data Protection Regulation (GDPR) 2018 Article 6 ‘Lawfulness of processing’ and Article 9 ‘Processing of special categories of personal’. Please visit our website or call the school office on 0121 675 1123 for further information about how your data will be processed in accordance with our Privacy Notice. 
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CONSENT FORM FOR PHOTOGRAGHS AND MEDIA IMAGES

As a parent / carer of ______________________________________________(insert child’s name)

I understand that photographs will be taken by Featherstone Nursery School which will be used to enable us to perform our public task of being a school. These photographs will be used for children’s identification, name cards and recording children’s activities and monitoring attainment. These photographs will be deleted / shredded once your child leaves the nursery. A few photographs will be kept longer for the purpose of building an historical record of the nursery school. Photographs on Tapestry (our electronic learning journal system) will be deleted one year after your child leaves to allow time for parents/carers to download their child’s learning journal and time for journals to be transferred to your child’s next setting. 

To comply with the General Data Protection Regulations (2018) we need your permission before we can photograph or make any recordings of your child for the reasons shown below. I understand that I can withdraw my consent for photographs to be taken for these reasons at any time by emailing the school on enquiry@feathern.bham.sch.uk or by telling the staff in the school office.

I hereby consent Featherstone Nursery School to take and use my child’s photograph for the following purpose (Please tick as appropriate):

· Internal displays in Featherstone Nursery School

· Videos for internal use with children and staff

· On internal display (map) showing my child’s family heritage

· School newsletter (given to parents/carers) 

· On Featherstone Nursery School website 

· Printed materials (leaflets, banners, displays) used to market Featherstone Nursery School

· Presentations used by Featherstone Nursery staff for training staff from outside settings

· Newspaper articles

· Official school photographs by a professional photographer (Academy Photography)

· Partner organisation websites (Birmingham Association of Maintained Nursery Schools, Birmingham Nursery Schools Collaboration Trust)

The photographs we take will be stored electronically on our school server and on our secure back-up server off site. 

Signed______________________________________________________________Date_______________
Name (block capitals)_____________________________________________________________________

The information you give will be processed electronically and stored on computer for administrative purposes in accordance with the General Data Protection Regulation (GDPR) 2018 Article 6 ‘Lawfulness of processing’ and Article 9 ‘Processing of special categories of personal’. Please visit our website or call the school office on 0121 675 1123 for further information about how your data will be processed in accordance with our Privacy Notice. 
Appendix B (ONS)
Tapestry Online Learning Journal Parent / Carer Access Consent

Failure to abide with Number 2 will result in your access to your child’s Online Learning Journey being suspended.

Child’s Name __________________________________ Date of Birth ______________ 

1) I give my consent for Osborne Nursery School to use the data below to create relative access accounts on my child’s Tapestry Learning Journal

2) I agree not to post any content from my child’s Learning Journey on any social networking site, e.g. Facebook.

3) I give permission for my child’s image to appear in photographs/videos in other children’s Learning Journeys. 
4) I agree to keep the login details within my trusted family.

Parent’s Signature ________________________________ Date __________________ 

Please note you will only have access to your own child’s Tapestry Learning Journal

Each family can have up to 3 access accounts:

Access 1: Adult’s Name __________________________________________________________
Relationship to Child _____________________________________________________________
Email Address __________________________________________________________________
Access 2: Adult’s Name __________________________________________________________
Relationship to Child _____________________________________________________________
Email Address __________________________________________________________________
Access 3: Adult’s Name __________________________________________________________
Relationship to Child _____________________________________________________________
Email Address __________________________________________________________________

Appendix B (FNS)

Tapestry Online Learning Journal Parent / Carer Access Consent

Failure to abide with Number 2 will result in your access to your child’s Online Learning Journey being suspended.

Child’s Name __________________________________ Date of Birth ______________ 

1) I give my consent for Featherstone Nursery School to use the data below to create relative access accounts on my child’s Tapestry Learning Journal

2) I agree not to post any content from my child’s Learning Journey on any social networking site, e.g. Facebook.

3) I give permission for my child’s image to appear in photographs/videos in other children’s Learning Journeys. 
4) I agree to keep the login details within my trusted family.

Parent’s Signature ________________________________ Date __________________ 

Please note you will only have access to your own child’s Tapestry Learning Journal

Each family can have up to 3 access accounts:

Access 1: Adult’s Name __________________________________________________________
Relationship to Child _____________________________________________________________
Email Address __________________________________________________________________
Access 2: Adult’s Name __________________________________________________________
Relationship to Child _____________________________________________________________
Email Address __________________________________________________________________
Access 3: Adult’s Name __________________________________________________________
Relationship to Child _____________________________________________________________
Email Address __________________________________________________________________

Parents / Carers Signing-in and Photo Consent Form

Event: ____________________________________________
Date: ____________________
Time:  _________________
	Child Name
	Group
	Adult Name
	Number of additional children with adult
	I sign to give consent for our photo to be taken

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	


Any photographs taken will be used only for internal displays in nursery and on your child’s Tapestry learning journal. We will seek additional consent to use the photographs for any other reasons. The photos will be stored electronically on our secure server and deleted / shredded once your child has left nursery. You can withdraw your consent at any time by informing a member of staff.
Appendix A (ONS)
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