
PERSON SPECIFICATION
	Job Title


	Nursery Officer
 
	Division
	Education

	Grade
	GR 2
	Section
	Nursery School

	
	
	
	

	Method of Assessment (M.O.A.): AF = Application Form; I = Interview; 

T = Test or Exercise; P = Presentation



	CRITERIA
	ESSENTIAL
	M.O.A.

	EXPERIENCE  (Relevant work and/or examples)
	Experience of supporting children’s learning in the Early Years Foundation Stage

An understanding of the Early Years Foundation Stage curriculum.


	AF/I

AF/I



	SKILLS 

AND ABILITIES

(E.g. Written communication skills, dealing with the public)
	Demonstration of effective early years practice.

Ability to work as part of an effective team.

Ability to maintain accurate records

Understanding of Child Development

Understanding of Health and Safety

Understanding of Safeguarding requirements and procedures

Ability to consistently and effectively implement positive behaviour strategies 

Ability to establish positive relationships with children and families

Ability to demonstrate active listening skills
Good level of written English
Ability to work within and apply all school policies e.g. behaviour management, child protection, Health and Safety, Equal Opportunities.
	AF/I/T
AF/I
AF/I

AF/I

AF/I

AF/I 

AF/I

AF/I/T
AF/I

AF

AF



	OTHER

	A commitment to safeguarding and child protection. 

A commitment to working with parents and the community.

A commitment to inclusive educational practice.

An awareness, understanding and commitment to equal opportunities.

Willingness to maintain confidentiality on all school matters
A flexible and positive attitude.

Competent and organised.

Patient and enjoy working with children.

	AF/I

AF/I

AF/I

AF/I

AF/I

AF/I
AF/I

AF/I

	TRAINING


	Willingness to participate in further training and development opportunities offered by the school to further knowledge.
	AF/I


	EDUCATION/

QUALIFICATIONS NB – Full regard must be paid to overseas qualifications
	NVQ 2 in Childcare and Education or equivalent
	AF/I


ALL STAFF ARE EXPECTED TO BE COMMITTED TO THE CITY COUNCIL’S EQUAL OPPORTUNITIES POLICY
PAGE  

